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Why this policy is important for UAL students and societies:
It is important that Arts SU, University of the Arts London Students' Union, is informed about the external speakers invited to events organised by UAL students and student groups affiliated or supported by the Students' Union.

Arts SU encourages debate and thought provoking discussions and therefore welcomes visiting speakers from around the world to its campuses. These speakers have brought and continue to bring great diversity of experience, insight and opinion, enriching the events and activities of Arts SU.

Arts SU is committed to continuing to facilitate debate and discussion to further enrich the experience of our students and to continue to invite external speakers onto our campuses. 
What UAL students must do:
In order for Arts SU to be able to facilitate the above, please ensure that when organising your event that you inform the relevant contact at Arts SU about the guest/ external speakers. 
For example:
Societies: If you are a student society you must complete your Arts SU Activities Room Booking/ Event Booking form and include sufficient details about your external speaker so that we can run our preliminary checks on the person(s). 
Alternatively, if you are not booking a room but you are representing Arts SU or receiving funding or support from Arts SU for an event at UAL or externally and you are inviting an external speaker to the event you must email your Arts SU contact with the details at least three weeks in advance of the event.
The Policy:

1. Definition
1.1. External Speakers is used throughout this document to describe any individual or organisation who is not a student or staff member at UAL or Arts SU. 

1.2. This policy covers external speakers at:

· Students’ Union events and venues 

· Events organised by affiliated groups (eg. Sports Clubs and Societies) in any venue

1.3. The purpose of this policy is to set in place a governing framework for visiting speakers to ensure that this proud heritage, where debate, challenge and dissent are not only permitted but expected, can continue.

1.4. All events organised with external speakers that engage with the Arts SU booking procedure (as outlined below) in and outside of UAL buildings/properties are still within the responsibility and liability of Arts SU. Events include (but are not limited to):

1.4.1. Any event organised by an affiliated society 

1.4.2. Any event organised by a society or the Students’ Union outside the union building (for example in the university, off campus, out of the immediate area, in another country) 

1.4.3. Events where external speakers are streamed live into an event, or a pre-recorded film is shown 

1.5. It is Arts SU Policy:

1.5.1. To provide an environment where freedom of expression and speech are protected balanced with the need to ensure that our community is free from harm and that incitement to hatred is never acceptable; 

1.5.2. To provide a supportive, inclusive and safe space for students;

1.5.3. To provide clearly defined and effective procedures to ensure that the law is upheld;

1.5.4. To collaborate with necessary agencies and advisors to reach sound, evidenced judgements about proposed external speakers ensuring that the Students’ Union and the University can meet their legal, social and moral obligations;

1.5.5. To encourage and provide a balance of opinion at any academic discussion or debate; and

1.5.6. To communicate to all members, volunteers, staff and visitors, that it is our mutual responsibility to comply with anti-discrimination, anti-bullying or anti-harassment legislation and 

1.5.7. that both Arts SU and the individual [the external speaker] can be held liable if they contravene the law.

1.5.8. To challenge behaviour and change practice that directly or indirectly results in discrimination.

1.5.9. To ensure that external speakers cannot insist on gender segregation as a condition of participation in the event because gender segregation is unlawful, unless to observe religious worship. 

2. Freedom of Expression
2.1. Freedom of expression and speech are basic human rights that are protected by law. Freedom of speech and freedom of expression are not absolute freedoms but freedoms within the law. 

2.2. ‘Academic freedom’ is a term used to describe the law that allows for open and honest debate in an academic context. UAL has a legal duty (Education Act (no. 2) 1986 sec 43) to secure the development of students’ ideas and understanding in the form of academic freedom on campus. Academic freedom (the principle of which is referred to in Education Reform Act 1988 Sec 202) only applies to University academic staff and does not apply to students and visiting speakers. Student safety and welfare is at the heart of Arts SU policies and practices. The freedom to express views needs to be balanced with the need to secure freedom from harm for students and communities. We want all of our activities and those hosted by of our student groups to be:

2.2.1. safe without risk to the reputation of the Union or University;

2.2.2. within the law. 

2.3. Sometimes an external speaker or their topic of discussion has the potential to contravene our conditions for a safe event. We’re committed to working together with event organisers (and in some cases the external speakers themselves) to make sure that we reach a decision regarding the proposed event that is reasonable, informed and within the law.

3. Duties and responsibilities 

3.1. Arts SU Trustee Board 
3.1.1. To ensure robust procedures are in place to monitor, examine and make judgements on the activities of societies and their events.

3.1.2. Arts SU Trustees have to take into account a range of duties and factors when making decisions about external speakers, including both their relationship with the university and their own legal duties as a registered charity.*

3.1.3. Arts SU reserves the right to cancel or prohibit any event with an external speaker if the procedures provided herein are not followed or if the relevant health, safety and security criteria cannot be met. 

3.2. Affiliated Arts SU Societies 
3.2.1. The president of the society organising any event are responsible for the activities that take place within their society’s events. 

3.2.2. Clubs and societies must notify the union of any events that involve external speakers through these procedures. 

3.3. External Speakers 
3.4. Are not permitted to encourage, glorify or promote any acts of terrorism including individuals, groups or organisations that support such acts 

3.4.1. Must not incite hatred, violence or call for the breaking of the law 

3.4.2. Must not spread hatred and intolerance in the community and thus aid in disrupting social and community harmony 

3.4.3. Within a framework of positive debate and challenge seek to avoid insulting other faiths or groups 

3.4.4. Are not permitted to raise or gather funds for any external organisation or cause without express permission of the trustees 

4. Process 
Below is the outline of the processes and procedures that are in place to manage the risks associated with external speakers at Arts SU. 

4.1. Spaces in which Society event bookings may occur are defined by three categories:

4.1.1. Arts SU spaces (High Holborn Activities Studio, High Holborn Blueprint Bar, High Holborn Arts SU Gallery, LCC The Darkroom Bar, LCC Gallery Space, CSM Gallery Space, Camberwell Gallery Space ) 

4.1.2. UAL spaces (classrooms and purpose built recreational spaces at Chelsea College of Arts, London College of Fashion, London College of Communication, Central Saint Martins, Camberwell School of Arts, Wimbledon College of Arts)

4.1.3. External spaces (defined as any space not categorised above)

4.2. Societies are requested to fill in an on-line booking form for all event bookings. The form asks for the following information:

· Contact details of who is requesting the room

· Which College they wish to book a room in (internal)

· Venue address & contact details (external)

· Event date and time (recurrence details if applicable)

· Confirm any external speakers planned to attend and/or speak

· Expected number of attendees

· Whether there will be alcohol and/or non-UAL students attending

· Confirm whether the event will be a member only, invitation only event or open to the general public 

· Confirm any external speakers’ affiliations 

· Declaration of any knowledge of controversy attracted by the speaker or topic in the past 

· Confirmation if the event and speaker are likely to attract media interest – if so why? 

· Confirmation of website details (where relevant) providing further information on the speaker 

On receipt of the form Arts SU will:

· Check the backgrounds of speakers online.  If there are concerns about any external speakers and/ or affiliations, the event booking will be subject to further scrutiny as outlined in point 6 

· Record any information gathered on the proposed external speakers

· Decide whether the event is safe to proceed or whether any proposed speakers should be referred (see point 6 )

· Book a room for the event via UAL room bookings 

· Inform UAL venue receptions and relevant staff of event details including details on external speakers in advance of the event

Relevant Arts SU staff will receive training and briefing on controversial speakers and will liaise closely with student societies, religious and cultural groups and university security accordingly.  

For events held at external venues/offsite the same procedure as above will apply. In addition to this the Arts SU will support the society to complete a risk assessment containing a section on external speakers.

Referred speakers should be sent to Arts SU to check.

5. Training

5.1. All Arts SU staff and officers are aware of the society event booking process and the process for flagging concerns over external speakers.

5.2. All Arts SU staff and officers are made aware of who books rooms on behalf of society events

5.3. All society members receive training on events organisation as part of the society and sports committee training model

5.4. Managers of SU bookable spaces are aware of the process around external speakers and provide a secondary check point.

6. Referred speakers 
6.1. Any events with referred speakers will be investigated by the Arts SU for a decision by the Activities Officer on behalf of the trustee board. 

6.1.1. They will conduct a short investigation into the speaker and wherever possible, seek the opinion of representatives from the student society related to the booking and from a wide number of concerned student groups, university officials and external bodies. 

6.1.2. In making recommendations they will assess risk on the following basis: 

· The potential for any decision to limit freedom of speech in pursuance of the 1986 Education Act 

· The potential for the event going ahead to cause the Union to be in breach of its equal opportunities policy 

· The potential for the event going ahead to cause the Union to fail in its wider legal duties 

· The potential for the event going ahead to cause reputational risk to the Union 

· The potential for the speaker’s presence on campus to cause fear or alarm to members of the student body 

· The potential for the speakers presence on campus to give rise to breach of peace 

6.1.3. They may make one of the following recommendations 

· On the basis of the risks presented to not permit the event with the external speaker to go ahead 

· On the basis of the risks presented to fully permit the event with the external speaker to go ahead unrestricted 

· On the basis of the risks presented to permit the event with the external speaker to go ahead on the basis of regulatory steps designed to reduce risk 

· Regulatory steps designed to reduce risk may include: 

· Requiring that the event be filmed by an independent body 

· Requiring that the event be observed by Union, university or third party officials 

· Requiring that the event be stewarded or subject to “security” on the door 

· Requiring that an event promoting a particular view includes an opportunity to debate or challenge that view 

· Requiring that an event closed to society members only be opened to all members of the Union 

· Requiring that a copy of any speech to be delivered by the speaker be submitted to the Union a minimum of one week prior to the event with potential subsequent restrictions

6.1.4. When considering any regulatory steps designed to reduce risk, their potential to in and of themselves cause risk (for example, the sense of oppression felt by the imposition of security on the door) should be taken into account. 

6.1.5. The recommendation will be put to the Activities Officer who will make a decision that is routinely communicated to the Trustee Board. Where members of the Trustee Board disagree with the decision they can call an extraordinary meeting in the usual way. 

6.1.6. Where the society in question disagrees with the decision made they shall have the right to appeal which will be considered by the Activities Officer.

6.1.7. Where students or student groups disagree with the decision made they shall have the right to submit a complaint in the usual way, a remedy to which shall be the option to consider the complaint and appeal as above. 

6.1.8. An annual report on referred speakers will be produced by the Arts SU for consideration by the Board of Trustees. This report will include information to help the Trustee Board to compare the Students’ Union decision making over time.  
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